Korean International School

Tender Document
Issue Date:
Name & Location of work
Tender no. :
Working Period:

:

27 October 2020
Flush Water Pump Room
KS-2020-001
Mid November to Mid December 2020

_____________________________________________________________________
Closing date & Time: 3 November 2020, 12:00 nn
Room 107, General Office, Korean International School
55 Lei King Road
Sai Wan Ho
Hong Kong
Tel: 2569 5500
Website: www.kis.edu.hk
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INSTRUCTIONS TO TENDERERS
A.

B.

GENERAL
Tenderers are advised to acquaint themselves fully with the description of work,
scope of services, time schedule and terms and conditions including all the
provisions of the Tender Document before framing up their tender.
SITE PARTICULARS
The Contractor shall inspect and examine the Site and its surrounding and shall
satisfy himself before submitting his tender as to the nature of the Site, the
quantities and nature of works and material necessary for the completion of the
Works and the means of access to the Site, and in general shall himself obtain all
necessary information as to risks, contingencies and other circumstances which
may influence or affect this tender. All pre-bidding testing will be for the
account of the bidder.

C.

SUBMISSION OF TENDER
Tender Documents shall be deemed to include any Notice / Letter Inviting
Tender with respect to the work forming the subject matter of the documents and
vice-versa.
Tenders shall be submitted in a sealed envelope as following: Tender no. : KIS-2020-001
Closing date & Time : 3 November 2020, 12:00 nn
Working Period: Mid November to Mid December 2020
Addressed to : Room 107, General Office
Korean International School
55 Lei King Road, Sai Wan Ho, Hong Kong
From: Name & address of the tenderer
The tender document must include a cover letter in company letterhead clearly
stating the name of the firm and its company registration number, the name(s)
and HKID number(s) of the company director(s) and the name, address, email
address and telephone number of the bidder’s representative.
An incomplete tender document will lead to the service provider being
disqualified.
Documents sent by fax or email will not be considered.
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D.

TERMS & CONDITONS
1. During working at site, some restrictions may be imposed by staff of the
school or government authorities regarding safety and security etc., the
contractor shall be bound to follow all such restrictions/instruction &
nothing extra shall be payable to the contractor relating to these matters.
2. No compensation shall be payable to the contractor for any damage caused
by rains, lightening, wind, storm, floods, typhoon and/or other natural
calamities during the execution of work. He shall make good all such
damages at his own cost; and no claim on this account will be entertained.
3. The Scope of works are given as a rough guide to the completion of the

4.

5.

6.

7.

8.

renovation and if the work costs more, tenderer will have no claim on that
account.
The tender shall be based on general conditions of Contract and tenderers
are required to quote their own rates against each item in the Scope of
Works, which is enclosed. All rates shall remain firm for the contract period.
The tender shall submit details describing experience and capacity in
handling similar jobs. The information should include a thorough
description of the education, knowledge, and relevant experience as well as
certifications or other professional credentials that clearly show the
individual is qualified to perform the required work. Service providers
should also submit a current detailed résumé of their proposed project
manager.
If the contractor fails to proceed with the work within the stipulated time as
specified. The school reserves the right to charge to the contractor a delay
penalty of HK$1,000 per day.
If awarded, the contractor shall submit a Security Deposit 10% of the
contract value within 15 days of receipt of the notification of contract
award. The deposit will be refunded one month after the completion. The
proceeds of the security deposit shall be payable to “Korean International
School” as compensation for any loss resulting from the contractor’s failure
to complete his obligations under the contract.
If awarded, the contractor shall notify Korean International School in
writing of all subcontracts awarded under this contract if not already
specified in the bid. Such notification, in the original bid or later, shall not
relieve the contractor from any liability or obligation under the contract.
The supplier shall not assign, in whole or in part, its obligations to perform
under the contract, except with the prior written consent from the
Supervisor of Korean International School.
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9.

Prices quoted must be valid for at least 90 days from the closing of the
tender.
10. No variation in or modification of the terms of the contract shall be made
except by written amendment signed by the parties concerned.
11. The Korean International School may terminate this contract in whole or in
part:
i.
if the supplier fails to complete any or all of the scope of works
within the period(s) specified in the contract, or within any
extension thereof granted by the Supervisor of Korean
International School;
ii.
iii.

if the Contractor fails to perform any other obligation(s) under the
contract; or
if the Contractor, in the judgment of the Supervisor of Korean
International School, has engaged in corrupt or fraudulent

practices in competing for or in executing the contract.
12. The contractor shall provide insurance covering the liabilities caused by any
accidental loss on the principal‘s property during contract period.
13. The contractor is required to provide all of the following services:
i.
The Contractor and his employees shall co-operate with the security
guards to present individual’s green card and sign in/out during the

ii.

iii.

iv.

v.

vi.

commencement of the contract period. Those who fail to do so shall
be barred from working in the School.
The Contractor and his employees must be properly attired at all times
and be confined to the areas in which he is working. He must ensure
that he does not litter, deface or damage any part of the School.
The Contractor shall provide tool box talks at a frequency of one talk
per worker on Site commencing from the date of commencement of
the Contract Period
The Contractor shall keep on Site records of all safety training
received by his staff including those on refresher training and make
them available for inspection upon request.
The Contractor shall be responsible for compliance with the
requirements of any law, regulation, by-law or public authority
relating to site safety at all times and shall bear all costs and expenses
connected in compliance with the same.
The Contractor shall be responsible to provide all necessary safety
devices and safety precautions to eliminate danger to its workmen,
staff and the occupants of the school.
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i.
ii.

iii.
iv.
v.

vi.

vii.

viii.

ix.

x.

xi.

Provisions must be made to prevent the passage of dust and
contaminants into occupied parts of the school campus.
The Contractor shall provide and maintain all necessary protective
coverings along the route and the lift to the site area until the
completion of the works.
The areas of works must be covered and separated from the occupied
spaces of students and staff of the school.
All occupied parts of the school campus affected by renovation must
be cleaned at the close of the day and while classes are in session.
The Contractor shall ensure that his stock, goods or equipment are
kept within the site and all common corridors and fire escape routes
are to be kept clear and unobstructed
During the renovation period, only selected toilets will be opened for
the use of the Contractor. The Contractor is advised to instruct their
employees to take good care of the aforesaid toilets, not to waste
water and observe the cleanliness therein
Hacking, drilling and other noise generating fitting-out works can
only be carried out after school hours or at designated hours after
prior application has been made to and consent obtained from the
School.
The Contractor is fully responsible for the payment of wages to any
person employed by the Contractor and must arrange cover for
Worker’s Compensation and for any other obligation as an employer
to the employee.
The Contractor will be held responsible for their plant, materials and
goods left on site throughout the construction and prior to formal
hand over of the Asset. The Contractor will be responsible for
making good any damage that has occurred, or defects that may have
appeared during the progress of their work, however it may have
been caused.
The Contractor shall indemnify the School against any expense,
liability, claim or loss in respect of any injury or damage whatsoever
to any property real or personal arising out of or caused by the
carrying out of the works or brought against, incurred or suffered by
the School as a result of a breach by the Contractor, his
subcontractors, employees, suppliers or agents, of any of the
conditions and requirements stated herein.
The electrical work, fire services works and water works shall be
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carried out by a Specialist Sub-contractor registered with the
relevant government department of HKSAR (i.e. FSD, EMSD, WSD,
etc) in the class or classes relevant to the type or types of
installation concerned.
14. Key Company Personnel
Name

Position

Responsible Role

Qualification/Experience

15. Sub-contractors (if applicable)
Name

Responsible Role

Qualification/Experience

16. If any dispute or difference of any kind whatsoever arises between the
School and the Contractor in connection with or arising out of the contract,
the parties shall make every effort to resolve amicably such dispute or
difference by mutual consultation. If, after thirty (30) days, the parties have
failed to resolve their dispute or difference by such mutual consultation,
then either the School or the Contractor may give notice to the other party
of his intention to commence with mediation. No mediation in respect of
this matter may be commenced unless such notice is given to the other
party.
17. All the works to be carried out by contractor shall be construed in
accordance with the laws of the Government of the HKSAR.
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Payment Schedule:
Deposit 40%
Interim Payment 40%
On Completion 20%
19. Warranty Period: 12 calendar months after completion
20. PARTICULARS OF PERSON ACTING AS REPRESENTATIVE OF THE
TENDERER
I, the undersigned, confirms and acknowledges that:
i.
ii.
iii.

I understand the above conditions and requirements and undertake
to abide by them when working in the school.
The information furnished is true, correct and accurate
Any conflict of interest will be declared in the comment space
below
Comment:
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________

Representative’s Full Names:

Signature:

Capacity:

HKID No.

Date:

Address:

Email:

Contact Number:

All the works to be carried out by contractor shall be construed in accordance with the laws of the
Government of the HKSAR.
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Scope of Works for KIS - Work-I
Korean Int'l School - 55 Lei King Road, Sai Wan Ho, Hong Kong

Item

Content

1

Work-I ()

Qty.

Unit

Unit Price

Included

#### #

Site visit, take measurement, preparation check, record and
report existing defect(s)

1

Lot

#### #

Preparation works include third-party liability of the principal
for HK$1,000,000 covering the whole renovation period

1

Lot

#### #

Protection materials

1

Lot

#### #

Dispose the damaged pressure tank, defective flush water
pump and control panel with the accessories with written
confirmation from the school.
Supply and install new pressure tank including the gate
valves, pipings and fixing accessories ( please refer to the
supplementary information attached for the specific model of
the pressure tank)
Supply and install new cable wire and GI conduit to connect
the new control panel

1

Lot

1

Lot

1

Lot

#### #

Supply and install new control panels including alarms,
indication lightings, buzzer, mute botton, on/off switch and
required fixing accessories

1

Lot

#### #

Testing and Commissioning

1

Lot

#### #

#### #

Included

Total (HK$) :

Notes:
1

Validity : 30 days from the date of this Scope of Works

Total Price

